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Important Notice:

The G-Star School of the Arts is a four (4) year program. G-Star has been awarded the title “The Number One High School for Film in the World.” We take our designation seriously. All students must stay in school at G-Star for the full four years. If you wish to graduate early, this is not the school for you. Early graduates do not represent our school’s reputation for training the best and brightest students in Film, Digital Media Productions and Acting. By accepting this Student Handbook and enrolling in G-Star, you agree to not submit a request to graduate early and agree to remain at G-Star for the entire four years. 
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School of the Arts for Motion Pictures and Broadcasting

Belief

G-Star School of the Arts promotes an educational environment in which achievement in the arts and academics translates into a passion for excellence in all aspects of education.

Mission

The mission of G-Star School of the Arts is to build an environment that promotes educational achievement, creativity, professionalism, and strength of character through a focus on both arts and academics.  

Vision

Through a tradition of artistic and academic excellence, G-Star School of the Arts will create an environment of superior guidance, scholarship, and achievement among our students to prepare them for future challenges.

Culture Statement for G-Star, G-Star School of the Arts, and all Other Subsidiaries

1. We are committed to providing the highest level of education and service to our students and collaborators in a happy and nurturing environment where all can develop to their fullest potential.

2. We are committed to conducting ourselves with integrity and applying the highest ethical standards within our professional learning community.

3. We are committed to fostering an environment that encourages creative thinking and problem solving.

4. We are committed to stretching ourselves to reach measurable goals while recognizing and rewarding outstanding results.

5. We are committed to individually and collectively accepting responsibility for our actions and learning from our experiences.

6. We are committed to working together as a team acknowledging our diverse roles and expertise.

7. We are committed to the respect and support of each other.

8. We are committed to an open environment and a transparent organization.

Ten Foundations of G-Star
CHARACTER

COURAGE

DECENCY

HONESTY

SELF-DISCIPLINE

LOYALTY

KAIZEN

KARMA

PERSISTENCE

BECOMING A NET PLAYER IN LIFE
Notes:
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[image: image13.png]Palm Beach County has with the Centers for Disease Control and Prevention. It asks students questions abo
alconol use, sexual behavior, violence and other risk behaviors.

None of these surveys are funded in whole or in part by the U.S. Department of Education. Participation is voluntary. Completing
the Surveys will not pose  isk to your child. The surveys are anonymous. Your child's name is not on the survey. No one can
Getermine which student answered the questions. Survey procedures protect your child's privacy. There will be no action taken
against you or your chid if your child does not partcipate. These surveys provide valuable information to ensure that there are
programs, activities and support for chidren as they grow up.

If you want to see any of these surveys before they are administered or used, wit

‘Student Interventions Services in the Department of Safe Schools o Department of K-12 Curriculum
clo Lincoln Elementary. 11901 Lake Worth Road

1160 Avenue N Welington, FL 33449

Riviera Beach, FL 33404

As a parent, you can opt-out of having your child particpate in these surveys. Read the section below. If you DO NOT GIVE
YOUR CHILD PERMISSION TO PARTICIPATE in surveys conducted at your school this year, tear off and retum the
completed form below to your chiids school

Student's Name (frs, micde, fast Grade

Scnool Teacher

Inave read and understand this form concerning surveys conducted in the School District of Paim Beach County. . the
parentiegal guardian of the above named chiid, DO NOT give my consent for my child o take the surveys described above.
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COMPREHENSION SCORE
Put an X on the line above each lesson number to indicate your total correct answers and
comprehension score for that lesson,

Number of Correct Answers
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Codes and Codes 

Codes/Policies
Honesty and Responsibility

Cheating, stealing, vandalism, graffiti, etc., at any time in any fashion or for any reason, is not acceptable. Consequences will be determined after a thorough investigation and may include, but is not limited to, dismissal.

Attendance Policy 

School starts: 7:30 AM

(ALL SCHOOL ENTRANCES WILL BE LOCKED AT THIS TIME)
School ends: 2:40 PM
If a student is tardy for class but arrives within one minute after the bell rings, the teacher should admit the student to class and assign the student a lunch detention. After a student has been issued three lunch detentions, the next violation will result in an after school detention. Failure to serve a scheduled detention will result in a suspension. 
All absences, which have not been specifically identified as excused, are unexcused absences.   Fifteen unexcused absences in a 90 day period is considered truancy in the state of Florida and will be reported to the state with consequences to include:  having their driver’s license suspended by the Department of Highway Safety and Motor Vehicles or not being issued a license if applied for, and the student will be listed as a truant which could result in adverse action by the district and sheriff’s department who can and may take legal action against a parent whose child is truant. 

Students who have 10 unexcused absences for nonblock classes or 5 block classes in a 90 day period will be issued a warning letter stating violation of district policies and consequences of non-attendance.  Credit for a course will not be awarded for less than 68 hours of instruction in a semester, unless mastery of the subject is demonstrated.  Mastery includes passing one of the two nine-week marking periods and passing the semester exam. The passing of exams by students with excessive absences does not prevent that student from being dismissed by G-Star for absence violations.

Students who have excused absences will be given the opportunity to make up work. To receive an excused absence, students must bring in an excuse note from a parent for 1-5 absences and a doctor’s note for extended periods of time or over 5 days. The note will be brought to the office the first day back and a yellow slip will be given to the student. The student will bring the note to all teachers to receive their work. Students will have two days for every one day absent to complete their assignments.  A student who has an unexcused absence may or may not be allowed to make up work for full credit at the discretion of the teacher. Due to the necessity of subject mastery, the student should always make up the work for completion of the course to receive credit. Students who are on Temporarily Learning Elsewhere (TLE) or other field trips must make up all work upon returning from these functions within the specified time stated in the handbook.

Students who are enrolled in an Advanced Placement class may not have more than five absences, excused or unexcused, during the semester due to the rigorous nature of the course.  Because an Advanced Placement student may receive college credit, if the end of the year exam is passed, it is imperative that a student be in class each time the class meets to ensure that all materials will be mastered. Any student who has more than five absences during a semester in an Advanced Placement class may be removed from the class.

Seniors who maintain an A average and have less than five absences from their block classes may be exempt from their final exams second semester.

Students who are suspended from school due to disciplinary issues will be considered as having unexcused absences for the missed days of instruction, and the student will not be allowed to make up work for the days of suspension.  

A tardy is unexcused except for late school bus arrival or medical appointments confirmed by a doctor’s note.  Three tardies will equal one absence, and a detention will be issued. Excessive unexcused tardies may lead to administrative action.
Plagiarism

Plagiarism is taking credit for another person’s creative work. Copying something created by another student or from a published work is plagiarism. It is also plagiarism to use another writer’s ideas or opinions, even if you have put them into your own words, without giving proper credit to the source. Plagiarism is ethically wrong, against school rules, and in some cases, illegal.
Fortunately, plagiarism is easy to avoid. You may include another person’s ideas in your work as long as you give the originator of the work appropriate credit. There are a few widely accepted formats for crediting sources, but at G-Star we use Modern Language Association (MLA) guidelines for citing sources. MLA format requires writers to include an internal citation and provide bibliographic information in the form of a Works Cited list.

You can find information on MLA format by:


-Asking your English/Language Arts teacher

-Looking in your grammar textbook, which contains a simple guide to citing sources using MLA format.

-Visiting http://owl.english.perdue.edu/owl/resource/557/01.

-Purchasing a Modern Language Association handbook, which provides detailed and specific instructions for using MLA format.

G-Star School of the Arts for Motion Pictures and Broadcasting has a strict policy against plagiarism. Whether you are preparing an essay, book report, science project, speech, oral report, or even a simple homework assignment, you will be expected to avoid plagiarism at all costs. Students caught plagiarizing will not only earn an F for the assignment, but will face disciplinary consequences. 

Parking
Students must register their vehicles in order to park on campus. All students must park in the assigned parking area. Any student parked outside the designated area will be towed at their own expense. Students are not allowed to go to their car during the school day.
Dress Code

Students are expected to dress in a professional manner at all times.  Inappropriate and offensive language, images, and/or advertisement, etc. is not permitted on clothing.  See-through (transparent) clothing is not permitted.  Undergarments should not be visible.
Head Gear
Students should not wear any type of head gear; hats, scarves, bandannas, skull caps, sunglasses, etc.  

Tops

Shoulders must be covered; no tank tops, spaghetti straps, strapless shirts or dresses are not permitted.  If a jacket or sweater is worn students may not wear a tank top, shirt with spaghetti straps, a strapless shirt, or dress underneath the jacket or sweater. Shrugs that are not permanently attached to tops are not permitted.  All shirts must cover the entire midriff when standing and sitting; shirts that ride up while sitting are not permitted. 
Bottoms

Shorts and skirts should not be shorter than 4 inches above the knee.  Shorts, skirts, and pants with rips, holes, or fraying are not allowed.  Saggy pants will not be permitted.  If leggings are worn tops should be knee length. Spandex pants, shorts, and skirts are not permitted. 
Footwear

For safety purposes students must only wear shoes that are closed toe and heel.  Students are not allowed to wear flip flops, sandals, clogs or high heels. 
Violation of the dress code policy is as follows:


-Automatic detention


-Parent/Legal Guardian will be called to bring  


 appropriate clothing before the student will be


 allowed in class

-Any repetitive dress code violations will result


 in parent/legal guardian conference with the Assistant Principal which may lead to suspension and/or dismissal 
End of the Year Juries

Students in the Digital Media/Film and Acting departments will be required to submit a jury at the end of the school year. Students are encouraged to dress up as they will be presenting on stage in front of their peers and teachers. Students must dress up adhering to our dress code policy. 
Language
No cursing is allowed on campus whatsoever. Verbal abuse of students or staff will not be tolerated. Violation may lead to dismissal.

Food/Drink Policy

Students are not allowed to eat or drink in any building other than the cafeteria.  Chewing gum will result in an immediate detention.

Socialization Policy

All students are expected to say “Hello” to all visitors to our campus that they may encounter. G-Star students are friendly and polite to everyone.  Respect for self and others is expected at all times.  G-Star climate and culture expects that all members of the G-Star community be supportive of our mission and vision. 

Use and Care of Equipment

All equipment and materials must be treated with the utmost of professional care and respect.  This includes, but is not limited to: textbooks, scripts, furniture, cameras, computers, calculators, videotapes, labs and gym equipment.
Conduct/Discipline 
Discipline is a way of life.  It is not a punishment. Inappropriate or threatening physical contact against another student(s), faculty, or staff member on campus, school buses, or during school activities off campus will not be tolerated. Any threats made during or after school by a student towards another student, faculty, or staff member will be reported to the Palm Springs Police Department. This includes threats via phone (voice), email, text, social networks (i.e. Facebook) inside or outside of school and after school hours and may result in termination. Parental support is expected if and when teachers and/or administration have concerns regarding a student’s conduct.

Progressive Discipline Procedures

1st Offense


Teacher issues verbal warning and documents


the incident

2nd Offense


Teacher issues written warning, contacts 


parent/legal guardian and documents


incident

3rd Offense


Student will be sent to AP/Discipline

Parent/Legal Guardian will be contacted


Possible consequences issued:



Detention



Parent/Legal Guardian/Teacher Conference



In School Suspension



Out of School Suspension



Dismissal from G-Star 

G-Star School of the Arts has the right to protect the health, safety, and welfare of all attending students as well as the school community. A severe infraction could result in  the bypass of the progressive discipline procedures and result in immediate dismissal.  This includes, but is not limited to:



-  Weapons on campus

- Battery to, or touching, any student, teacher, staff member, administrative personnel, visitor, any person on the G-Star campus, school buses, or off campus during anytime


-  Vandalism/theft/graffiti/cheating
- Harassment including but not limited to verbal or written (including on the internet or telephone) off campus anytime


-  Bullying verbally and/or causing bodily harm

- Possession and/or use of drugs or drug paraphernalia

- Use of foul or offensive language

- Incidents reported by the Police or Sheriffs Department
At the discretion of the G-Star Administration, a student may be dismissed from the school for any violation of the school’s zero tolerance Drug and Bullying policy or any of the above listed infractions any time during the school year.  The school’s Drug & Bullying Policy is on the school’s website at www.gstarschool.org.

At the discretion of the G-Star Administration, a student may also be dismissed for excessive absences and/or poor grades. The guideline for grades is a 2.5 GPA or higher.

At the discretion of the G-Star Administration, a student may not be invited back (dismissed) for the following school year for any violation of the school’s zero tolerance Drug and Bullying Policy as well as the Progressive Discipline Procedures regardless of the disciplinary action taken during the school year. 

No one may violate the rights or personal property of anyone at the G-Star School of the Arts. Positive and productive classroom behavior is essential for maximum learning to take place.

At the end of each semester, all Acting, Film and Television students will participate in a review process known as Juries. Failure to present a project and/or an F for the semester will result in a faculty/administration review for dismissal.

Teachers’ Lounge

Teachers’ lounges, restrooms, workrooms, and parking lot are for faculty use only.  Students are never permitted in these areas. 
Textbooks

Textbooks will be distributed at the start of the school year and collected at the end of the school year.  Textbooks should be returned to the teacher who issued them.  A fee will be charged for any textbook that is damaged or not returned.  Please refer to the School District of Palm Beach County Student Handbook.  Students should print their names in the designated area of books immediately upon receiving them.
Cell Phone/Electronic Device Policy
Cell phones must be turned off and personally secured by the student.  Cell phones may be used during a students scheduled lunch time only, and only in the commissary/lunch yard area.  Cell phones are not allowed on in classrooms, restrooms, hallways, studios, or outside between classes.
Violation of the cell phone policy is as follows:


- 1st Offense
One day in school suspension


- 2nd Offense
Two days out of school suspension


- 3rd Offense
Four days out of school suspension


- 4th Offense
Dismissal from G-Star

Other electronic devices are permitted for use at students’ scheduled lunch only, such as games, ipods, mp3 players, and CD players.  These devices are not allowed on in classrooms, restrooms, hallways, studios, or outside between classes.  Personal camera’s are not allowed on campus.

Violation of the electronic device policy is as follows:

· Device will be confiscated and parent/legal guardian will have to retrieve them
· Detention or one day in school suspension

· Repeat violation will lead to administrative action

G-Star is not responsible for loss and/or damage of any personal property brought to school.

Pass Policy

When a student is out of their designated area, they must have a written pass from a faculty or staff member. Students are required to use their planner for hall passes.  Students without a pass will be subject to disciplinary action. 

Closed Campus

Students shall remain in their designated areas throughout the day, and are not permitted to leave campus at anytime.  All visitors must report to the front office upon arrival.  Student ID’s must be visible when on campus at all times.
Morning Procedures  
Students will only be allowed in the building starting at 7:15 AM.  If students come to school earlier than 7:15 AM, they must stay in the closed campus area until 7:15 AM. At 7:30 AM, all doors will be locked for security reasons. After 7:31 AM, all students must enter through the main reception door and get a late pass before going to class.

Dismissal Procedures

All students will be dismissed at 2:40 PM. Early dismissals must be arranged in advance.  The school is not responsible for your child after school is dismissed at 2:40 PM.  All students must be off campus by 3:30 pm, unless attending a G-Star faculty/staff sponsored activity.  Loitering is not permissible.  
Lunch Policy

Students are to stay in the cafeteria or stay in the closed campus areas.  No food is allowed in any building or classroom, except in the cafeteria. Students are not to return to the classrooms until their lunch period is completed. Students are not allowed to order take out to be delivered to campus.  If parents drop off food it must be delivered to the main office.  Students must have a pass from a teacher to leave the lunch area for tutoring, making up tests, or using the media center. Students with passes are to report to lunch first, eat, and then wait to be released to tutoring, etc. by the lunch attendant.

School Sponsored Field Trip Policy

All behavior rules and guidelines apply to off-campus or out-of-county school-related activities. Any infractions will result in a referral to administration and suspension of further travel privileges. In order to attend certain field trips a minimum grade point average requirement of a 2.5 must be met. 

Media Center Policies

The Media Center is open from 7:15 AM to 3:30 PM during school days.  Students have free access to these facilities before and after school; however, students must obtain a pass from the Media Specialist to use the Media Center during their lunch period.  Lunch procedures are printed on the back of all Media Center lunch passes.  Students are not permitted to leave class to use the Media Center.

Circulation Policy: All materials taken outside of the Media Center must be checked out.  Students are required to present a student ID or valid student number at time of checkout.  A maximum of two books and one video may be checked out at a time.  Periodicals, reference and reserve materials do not leave the Media Center except by special permission.   Students are allowed to keep books for two weeks and videos for one week, and a due date will be given at the time of checkout.  Material must be returned or renewed by this date.  Students will be notified once materials are overdue.  A fee of 10 cents will be charged for each school day an item is overdue.  Students will lose Media Center privileges until these obligations are cleared.  All Media Center materials lost or returned damaged (including,  but not limited to: broken spines, marked or ripped pages, water damage, etc.) will be assessed a replacement fee.

Computer Lab Policy: Students must sign in before using Media Center computers.  Use of electronic databases, software, or internet materials are subject to the school district’s Acceptable Use Policy, which outlines the criteria for ethical and appropriate use of information systems.  Students are expected to leave the computer station in the same condition they found it in.  Vandalism or the misuse and abuse of equipment will not be tolerated and will be subject to administrative action.

Rehearsal Etiquette

If students are part of a production they will attend all rehearsals.  If not, they may be removed from the production. If a student desires to work on two productions simultaneously, they must discuss this with teachers/sponsors to arrange scheduling. Parents are expected to pick students up at the designated time when rehearsals and performances end.  Teachers will not be responsible for students after rehearsal and performance hours. 
G-Star Studios

The G-Star Studies is a commercial motion picture studio where feature films, short films, commercials, music videos, documentaries and other genres of films and videos are produced with G-Star students on set as interns receiving real-world, hands-on experience in the film industry. The G-Star School, with the cooperation and approval of the G-Star Parent-Teacher-Student-Organization (PTSO), set the following rules regarding films rated G, PG, PG-13 and R produced at the Studios. Students may intern on the sets of all films that are considered G, PG, and PG-13 in nature since the age of attending students at the school begins at 14 years of age. 

“R” rated films: Films that are R rated may contain subject matter inappropriate for high school age students. Therefore, during scenes that contain inappropriate material for students of G-Star, regardless of age, the set will be a “closed set” disallowing G-Star students access to that set during the filming of that scene. Any film that contains inappropriate material will carry a disclaimer agreed to by the Producers of that film that states, “G-Star students were not present on any closed sets filming scenes deemed inappropriate for high school students.”
Visual Rights

All students at G-Star School of the Arts are involved in Film, Digital Media Productions and Acting. By enrollment at G-Star School of the Arts and receipt of this handbook the student’s parents and/or legal guardian hereby confirm permission for filming of the student at work as crew, in productions and as general background in any production on the campus at G-Star School of the Arts and/or in any production sponsored by G-Star School of the Arts. In this regard, the student’s image and/or likeness may be used in all media including but not limited to, films, commercials, music videos, filming of plays and any other mediums now known or hereafter developed.

Copyright and Ownership

By enrollment at G-Star School of the Arts and receipt of this handbook the student’s parents and/or legal guardian hereby confirm that all media developed on the G-Star campus and/or with G-Star equipment, facilities, property and/or material are the property of G-Star School of the Arts and G-Star School of the Arts shall have the right but not the obligation to register the copyright in its name. Any such media shall not be used in any venue without the express written permission of G-Star School of the Arts. 
Student Contract

Students must submit the signed contract agreeing to all guidelines and expectations discussed in this handbook.
Students’ Rights
Students In The Arts TV/G-Star TV, Inc. d/b/a G-Star School of the Arts for Motion Pictures and Broadcasting prohibits discrimination against students or clients accepted into this facility. Students and/or clients are admitted without regard to race, color, national origin, sex, age, or disability or any other legally protected status in accordance with applicable local, state, and federal laws.
“In accordance with Federal law, and US Department of Agriculture policy, this institution is prohibited from discriminating on the basis of race, color, national origin, sex, age, or disability. To file a complaint of discrimination write USDA, Director, Office of Adjudication, 1400 Independence Avenue, SW, Washington, DC 20250-9410 or call toll free (866) 632-9992 (Voice).  Individuals who are hearing impaired or have speech disabilities may contact USDA through the Federal Relay Service at (800) 877-8339; or (800) 845-6136 (Spanish).  USDA is an equal opportunity provider and employer.”

Graduation Requirements*
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G-Star School of the Arts

2011-2012 Student/Parent Contract
G-Star School of the Arts is committed to all students.  The purpose of the Student/Parent Contract is to recognize that the student and parent fully understand that their involvement in G-Star School of the Arts is also one of commitment. 

Please read the following expectations carefully and sign the contract below:

1. I understand that my child must maintain a 2.5 grade point average (GPA) in order to remain enrolled at G-Star.

2. I understand that it is a parent/student responsibility to seek tutorial assistance to maintain the 2.5 GPA needed to remain at G-Star.

3. I understand that my child is expected to attend school everyday, to arrive promptly, and to remain throughout the scheduled school hours.

4. I understand that my child is to cooperate and conduct himself/herself with teachers, staff, and classmates in a manner that shows respect for all persons.  My child must adhere to the school code of student conduct and the school attendance policies.

5. I understand that my child must adhere to the school dress code, which may differ from the county dress code.

6. I understand that my child is to complete all required assignments, including homework.  I understand that all assignments must be on time and of appropriate quality to be accepted by the teacher and receive full credit. I also understand that if my child does not perform well, due to either homework or test results, he/she may be required to attend tutoring at G-Star.
7. I understand that my child is to respect all personal and school supplies, property, equipment, and textbooks.

8. I understand that as a parent I must be supportive of my child and the school program by providing time and a place for my child to study at home, and by participating in school meetings, conferences, and other activities.

9. I agree that course schedules assigned by administration will be accepted as my child’s schedule for the entire year at G-Star School of the Arts.  I understand that every effort will be made to honor elective choices, but that if these choices are not available, my child will be enrolled in an available elective.

10. I have read the handbook and agree to adhere to all policies and procedures.

We understand that G-Star School of the Arts maintains high expectations for individual effort and student behavior.  Attending G-Star School of the Arts is a privilege, not a right.  As such, we understand that all students are expected to exhibit exemplary behavior.  Any violation of the student code of conduct or a GPA below 2.5 could result in a student being dismissed from the program and returned to his/her home school.  The privilege of attending G-Star’s program rests upon the personal responsibility of the student and parent.  As a student accepted into G-Star School of the Arts, we agree to participate for the full 2011-2012 school year.

All forms and information attached must be completed and returned.

Please detach and complete the forms found on the following pages and have your student return them to their English teacher.
G-Star School of the Arts

Mr. Hauptner, Founder

Mrs. Collins, Principal
2011-2012 Student/ Parent Contract

I have read the G-Star School of the Arts for Motion Pictures and Television Student Handbook and Addendum. I will conduct myself in a manner that is conducive to learning and will adhere to the guidelines and codes that are expected to be followed. I understand that my enrollment with the G-Star School can be terminated, and I would have to return to my home high school if the school policies are not followed. Any and all discipline referrals will be forwarded to my home high school and will become part of my permanent record.

Student Name ______________________________________   
Date _________

Signature of Student _________________________________
Name of Parent/Guardian _____________________________
Signature of Parent/Guardian ___________________________
Home Phone __________________

Cell Phone _______________________
Work Phone __________________

Email Address ____________________
Media Center Release Form

Due to the nature of the art your child will be studying, they will be required to view and analyze different types of films and documentaries. During the course of the year, it is possible they will watch a movie that has a rating of R. By signing below, you give your child permission to watch R rated movies and to check them out of the media center. These movies will be shown to the students for educational purposes only. If you decide that this is something that you do not want you child to participate in, please sign on the appropriate ling below.

( I give my child permission to watch R rated movies in class and/or check them out of the media center.

Signature ___________________________________
Date______

( I do not give my child permission to watch R rated movies in class and/or check them out of the media center.

Signature ___________________________________
Date _______
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